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Dear Reader:
The following document was created from the CTAS electronic library known as e-Li. This online library
is maintained daily by CTAS staff and seeks to represent the most current information regarding issues
relative to Tennessee county government.
We hope this information will be useful to you; reference to it will assist you with many of the questions
that will arise in your tenure with county government. However, the Tennessee Code Annotated and other
relevant laws or regulations should always be consulted before any action is taken based upon the contents of this document.
Please feel free to contact us if you have questions or comments regarding this information or any other
e-Li material.
Sincerely,
The University of Tennessee
County Technical Assistance Service
226 Capitol Blvd. Suite 400
Nashville, TN. 37219
615-532-3555 phone
615-532-3699 fax
ctas@tennessee.edu
www.ctas.tennessee.edu
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Reference Number: CTAS-1578
The trustees must provide to each taxpayer a receipt printed or written in ink or indelible pencil, for all
the taxes paid by the taxpayer. If a portion of the tax notice is to be retained by the taxpayer, in lieu of
the trustee mailing a separate receipt of the payment to the taxpayer, the tax notice shall (1) clearly state
such fact; and (2) inform the taxpayer that if the taxpayer desires the trustee to mail a separate receipt
of the payment to the taxpayer, the taxpayer must include a self-addressed, stamped envelope when the
taxes are paid. If the trustee provides a separate receipt of all taxes paid by the taxpayer, such receipt
shall be numbered and dated.1The receipt is required to show separately the amounts of state and county tax levies; however, if receipts are mechanically produced, these amounts may be omitted (unless the
taxpayer specifically requests that the information be placed on the receipt). The county legislative body
is required to furnish a sufficient number of tax receipts, in duplicate book form, numbered consecutively from one, and shall have the year for which taxes are due printed on the receipt in large figures, not
less than one inch deep. The trustee must account for each blank receipt in the final settlement account.
When required, the trustee is to provide the county legislative body with duplicate receipts which are to
be filed with the county clerk for reference.2
The trustee is prohibited from charging for any statement, certificate, or receipt of taxes, except for the
fees and costs authorized for the collection of delinquent taxes.3Also, it is a misdemeanor for the trustee
to collect higher tax amounts than is directed by law.4
1

T.C.A. §§ 67-1-704(b) and 67-1-705.

2

T.C.A. § 67-1-704(c) and (d).
T.C.A. § 67-1-705.
4
T.C.A. § 67-1-706.
3
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