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Dear Reader:
The following document was created from the CTAS electronic library known as e-Li. This online library
is maintained daily by CTAS staff and seeks to represent the most current information regarding issues
relative to Tennessee county government.
We hope this information will be useful to you; reference to it will assist you with many of the questions
that will arise in your tenure with county government. However, the Tennessee Code Annotated and other
relevant laws or regulations should always be consulted before any action is taken based upon the contents of this document.
Please feel free to contact us if you have questions or comments regarding this information or any other
e-Li material.
Sincerely,
The University of Tennessee
County Technical Assistance Service
226 Capitol Blvd. Suite 400
Nashville, TN. 37219
615-532-3555 phone
615-532-3699 fax
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Every county official handling public funds, including the county clerk, is required to maintain an official
bank account in a bank or banks within this state and to deposit any public funds to the official account
or accounts within three (3) days of receipt. All county funds deposited with a bank or financial institution
must be secured by collateral in the same manner and under the same conditions as state deposits as
provided in Title 9, Chapter 4, Tennessee Code Annotated, and county clerks who maintain official accounts are authorized to enter into agreements with banks and other financial institutions as necessary
for the maintenance of collateral to secure the funds on deposit. All disbursements from these accounts
must be made by consecutively pre-numbered checks. A county clerk may also maintain a petty cash
fund in an amount sufficient to transact the official business of the office. Any violation of the provisions
governing official bank accounts is a Class C misdemeanor. T.C.A. § 5-8-207.
Deposit slips, deposit books, bank statements, canceled checks, and check books must be accurately
maintained. As a practical matter, a county clerk should keep all available cash in daily interest bearing
accounts. In one instance, a county official was charged with felony misappropriation because the official
had agreed not to deposit a check at the request of a citizen until sufficient funds were in the bank to
cover the check.
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